
1. Navigate to https://apply.wku.edu/portal/login 

a.  
2. Click create account and complete the required fields 

https://apply.wku.edu/portal/login


a.  
3. You will be provided with a temporary PIN and are now able to move forward with 

your application 

a.  



4. Click account login and it will navigate to portal entry. Be sure that you have your 
temporary PIN accessible. 

a.  
5. Set your password for the application 

a.  
6. Click on Undergraduate Applications 



a.  
7. Click on Create a New Undergraduate Application 

a.  
8. Enter the completion date for your high school (secondary) career and select no for 

On-Demand. 



a.  
9. You now have an active application, please click on Undergraduate Application 

under Applications Awaiting Submission 

a.  
10.  Click complete application 



a.  
11.  Complete information on the Welcome page 

a.  



 
12.  Complete the personal background page. Your mailing and international address 

should be the same. 



a.  



b.  
13. Please select Exchange/Partner school, select the appropriate school (if not listed, 

please click Write-In Option, and no for referred to us by an agent 



a.  
14. Complete Race/Ethnicity section and hit continue 



a.  
15.  Add an emergency contact and click continue. The emergency contact can be 

someone at home or family/friends you may have within the US. Be sure to check 
the Emergency Contact box under relationship in the pop out window. 

a.  
16.  Complete the planned course of study page. Please select the non-degree 

category, Yes to being a visiting student, and Main Campus as location of 
enrollment.  



a.  
17. For academic history, if you are a first- or second-year student at your home 

institution, please enter your high (secondary) school information. If you are a third- 
or fourth-year student at your home institution, you are only required to enter your 
current institution.   



a.  



b.  
18.  Click continue once Academic History complete 

a.  
19.  Complete Additional Information page. Be sure you indicate your housing plans. 

Click continue. 



a.  
20.  Read the information on the signature page and sign. 

a.  
21. If errors are present after you click confirm, you will need to fix those before 

submission. If there are no errors, you can click submit application.  



a.  
22.  You will be directed back to the Application Management Portal. Here you can find 

links to Housing and Residence Life, upload any documents that may be needed, 
and check the status of your application. 

a.  
23.  As a reminder, exchange students are not required to pay the application fee. Our 

admissions team will go in and remove that notice once your application has been 
submitted. You can also upload any documentation here that may be needed for an 
admission decision not sent to us by your home institution. 

a.  


